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A3

A4

ee = eee ve vveee camrea mequees
forms
Al.2-9 Payroll forms
Al.3 Other Report forms

Communications (locally prepared and

reference material)

A2,1 Circular letters prepared (letters can’

be subdivided by alphabet or subject
matter)

2 News stories and columns written
3 Feature stories written

4 Radio and TV scripts

5 Pictures taken

6 Group teaching methods

7

8

9

1

Individual teaching methods
Select-A-Fact information
Communications Handbook (AACE)
.10 Clip Art

BERBRBRER

E

iling Lists
3.1 Extension Personnel

A3.2 Organizations, agencies, boards

A3.3 Townships or community

A3.4 County or agency

A3,5 Commodity (beef, dairy, swine, etc.)
(File alphabetically)

>

Benefits and Other Information
See South Dakota Extension Service
Administrative Handbook Volume 2 for the
following:
1) Civil Service Retirement System
2) South Dakota Board of Regents Retire-
ment Plan
3) Federal Employees Life Insurance
4) South Dakota Regents Group Benefit
Plan
5) Faculty Handbook
6) Induction Training guide
7) Workmens Compensation
8) Performance Review
9) Focus II
10) Communications Methods
11) The Cooperative Extension Service

County Extension Board or representative

group from Indian Reservations

A5.1 Memorandum of Agreement

A5.2 Minutes of County Extension Board or
Reservation Extension Program Advisory
Board

A5.3 Area Extension Board meetings and
minutes

A5.4 State Extension Advisory Board--
Program and minutes

A8 Extension Administration Program and

A9

Policies
See South Dakota Extension Service Admini-
strative Handbook Volume 1 for the
following:
I Introduction, Legislation and History
II Extension Administration
III Extension Office Management
IV Handbook for County Extension Board
Members '
V Staff Benefits
VI Program Development
VII Methods and Resources
VIII Agencies and Organizations
IX Penalty Mail
X Civil Rights~-Also see II AlO.
A8.1 Office Staff Conferences and minutes
A8.2 Secretarial Staff
A8.2-1 Employment procedure guide
A8.2-2 Application forms
A8.2-3 Employment records and evalua-
tion
A8.3 Work Stury
A8.3-1 Work Study Applications
A8.3-2 Payroll forms
A8.3-3 Performance Evaluations
A8.3-4 Work Study records
A8.4 Program Assistants (other than EFNEP)
A8.4-1 Program Assistant Applications
A8.4-2 Payroll forms
A8.4~3 Performance Evaluations
A8.4-4 Work Study Records
A8.5 Continuing Adult Education (General
Extension)

Personal Records (optional)

A9.1 Performance Review

A9.2 State Retirement

A9.3 Federal Civil Service Retirement
A9.4 Health and Life Insurance forms
A9.5 Annual and Sick Leave records
A9.6 Recognition and Awards

Al10 Civil Rights and Equal Employment

ortunit

Al0.1 Affirmative Action Plans
State (see Administrative Handbook
Chapter X)

A10.2 Equal Employment Opportunity Plan

Al0.3 Civil Rights Training

Al0.4 Civil Rights On-Site Review

Al0.5 Major Program Planning Committees
including 4-H Expansion and Review
Committee
(Showing membership composition -
notification - invitations - meeting
minutes or reports)



notification to such groups) U.S. Postal Service
USDA-CRD Committee, S.D.

All State and Federal Organizations, Agencies, Vocational Agriculture (Vo-Ag)
Institutions, and Committees (For county Water Resources Commission, S.D.
organizations see II D and Sect. IV H2) Weed Committee, S.D.

Set up only those you have use for. File Wheat Commission, S.D.
alphabetically by name of organization. Wool Growers Associatiom, S.D.
This list may not be complete. Al2 Other County Wide Organizations
Agricultural Stabilization and Conserva- Al12.1 County Fair Board
tion Service (ASCS) Al2.1-1 Fair Board Minutes
American Agricultural Movement Al12.2 Board of County Commissioners
Association of Farm and Rural Appraisers, Al2,.2-1 County and Courthouse
S.D. Policies
Bee Keepers Association, S.D. Al12,3 Chambers of Commerces
Bureau of Indian Affairs Al12.4 Service Clubs
Bureau of Reclamation
Chamber of Commerce B. EXTENSION HOMEMAKERS ORGANIZATION AND EXPANDED
Commerce and Consumer Affairs, S.D. FOODS AND NUTRITION PROGRAM
Dept. of Bl County Extension Homemakers
Conservation Commission, S.D. Bl.1l Executive Board
Consumer Product Safety Commission B1.2 County Council
Cooperative Extension Association, S.D. Bl.3 Clubs--separate folder for each club
County Agents Association, S.D. containing enrollment, project
County Agricultural Agents, National leaders, and report cards
Association (NACAA) Bl.4 Forms (could be kept in cupboard to
Crop Improvement Association, S.D. save file space)
Crop and Livestock Reporting Service Bl.4-1 Literature Request Blanks
Dairy Herd Improvement Association Bl.5 Events and Activities
(DHI), S.D. Bl.5-1 County projects (separate
Department of Agriculture, S.D. folder for each project such
Department of Environmental Protectionm, as citizenship, cultural arts etc.)
S.D. Bl.5-2 History
Electric Cooperatives B1.5-3 25-year members
Eminent Farmer and Homemaker Bl.5-4 30-year members
Environmental Protection Agency (Fed.) Bl1l.5-5 40-year members
Extension Home Economists, National Bl1.5-6 50-year members
Association of B1.5-7 County Achievement Days
Extension Home Economists, S.D. Area B1.5-8 New club organizations material
Extension Specialists Association, S.D. Bl.6 Handbooks
Farm Bureau B1.6-1 Constitution
Farmers Union (FU) Bl.6-2 Guidelines
Farm Home Administration (FmHA) B1l.6-3 Plan of Work
Federal Food and Drug Administration Bl.7 Planning committees
Federal Trade Commission
Fertilizer Dealers Association, S.D. B2 District Extension Homemakers
Garden Clubs, S.D. Association of B2.1 District meetings records
Grange
Housing Development Association, S.D. B3 State and National Homemakers Council
Housing and Urban Development (HUD) and Events
Industrial Development and Expansion B3.1 State Meeting
Agency (IDEA) B3.2 State Project (separate folder for
Interagency Council each project)
Internal Revenue Service B3.3 Constitution and history
Keep South Dakota Green Association B3.4 Rays of Sunshine
Livestock Sanitary Board, S.D. B3.5 National Extension Homemakers

National Farmers Organization (NFO)
National Sheep Industrial Development
Committee 5

Council (separate folder for each
project)









D11 State-wide Services--Information and
Regulations
D1l.1 Blood Analysis--Biochemistry
Section, Animal Science Bldg., SDSU
D11.2 Crop variety testing--Plant Science
Department, SDSU
D11.3 Dairy products analysis--Dairy
Bacteriology Department, SDSU
D11.4 Feed analysis--Biochemistry Sectionm,
Animal Science Bldg., SDSU
D11.5 Insect identification--Entomology
Department, SDSU
D11.6 Livestock and poultry disease
diagnosis--Veterinary Diagnostic
Laboratory, SDSU
D11.7 Plant disease identification--Plant
Science Department, SDSU
D11.8 Poisons analysis
D11.8-1 Livestock feeds--Bio-
chemistry Section, Animal
Science Bldg., SDSU
D11.8-2 Chemical residue--State
Chemist, USD, Vermillion
D11.9 Seed certification--Plant Science
Department, SDSU
D11.10 Seed testing-—-Plant Science
Department, SDSU
D11.11 Soil testing--Plant Science
Department, SDSU
D11.12 Water analysis
D11.12-1 For home softening--Ag
Engineering Water Quality
Lab, SDSU
D11.12-2 Suitability for crop
irrigation--Ag Engineering
Water Quality Lab, SDSU
D11.12-3 Suitability for lawn and
garden irrigation--Ag
Engineering Water Quality
Lab, SDSU
D11.12-4 Suitability for human con-
sumption--State Department
of Health, Pierre
D11.12-5 Suitability for Livestock--
Ag Engineering Water
Quality Lab, SDSU
D11.13 Weed identification--Plant Science
Department, SDSU

III. REFERENCE FILE
You may wish to cross-reference in this
Reference File Section the textbooks and
handbooks in your library that refer to
current subject matter (i.e. Beef Cattle
Handbook, Crops Handbook, State Weed
Manual and Disaster Handbook).
1. CROPS
1.1 Research Reports
1.1~1 Central Crops Research Farm
1.1-2 James Valley Research and Extension
Center
1.1-3 Northeast Research Farm

1.2 Crop Diseases

Corn
Small Grain
Sorghum
Flax
Legumes-Forage
Soybeans
Grasses (Tame and Native)
Sunflowers
Potatoes
0 Seed Treatment
1 Miscellaneous Crops
2
3

Lawn and Turf (see 7.5)

Flower and Garden (see 7.1-4 and
7.7-7)

1.2-14 Shelter Belts (see 8.5)

1.2-15 Ornamentals (see 7.6-4)

1.2-16 Friit Trees (see 7.3-3)
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1.3 Crop Storage and Care (see Ag Engineering

1.4

sect. 6.2 and 6.5)

1.3-1 Silage making (all crops)

1.3-2 Storage (see Ag Eng. 6.3-6.5)

1.3-3 Feeding (see sub-division 4,
individual livestock classes)

Crop Production

1.4-1 Corn
1.4-1.1 Field corn (commercial
literature, corn performance
trials)
2 Sweet corn and popcorn
3 Plant population, row
spacing
1.4-1.4 Soft, frozen, drought corn
1.4-2 Small Grain
1.4-2,1 Small grain and flax
performance trials
1.4-2.2 Barley
1.4-2,3 Oats
1.4-2.4 Wheat
1.4-2,4-1 Hard red spring
1.4-2,4-2 Winter
1.4-2,4-3 Durum
1.4-2,4-4 Emmer (speltz)
Rye
Triticale
Small grain for forage
Drought, hail, frost, etc.
Variety descriptions
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Performance trials
Forage (include sudan)
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Variety descriptions
Performance trials (see
small grain and flax)
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Alfalfa and other legume
performance trials

2 Forage

3 Seed production















5. ECONOMICS

Skin Conditions--External
Diseases

.8 Nutritional

.9 Miscellaneous-~Founder
(Laminitis), Lameness

4.14-5
4,14-5

5.1 Marketing and Utilization

5.1-1

5.1-2

5.1-3

5.1-4

General marketing information
5.1-1.1 Market news reports, price
outlook, seasonal price
patterns
2 Commodity futures markets
-1.3 Markets (auction and central
public markets)
5.1-1.4 Assembly, transportation,
shrinkage
5.1-1,5 Advertising and promotion
5.1-1.6 Marketing margins and costs
5.1-1.7 Outlook (general - see also
specific commodity)
5.1-1.8 Regulations (general)
Livestock marketing
5.1-2.1 Beef cattle
5,1-2.1-1 Feeder cattle
5.1-2.1-2 Slaughter cattle
5.1-2.2 Swine
5.1-2,2-1 Feeder pigs,
marketing and
grades
5.1-2,2-2 Market hogs,
marketing and
grades
5.1-2.3 Sheep
5.1-2,3-1 Sheep and lambs,
marketing and
grades
5.1-2,3-2 Wool, marketing
and grades
5.1-2.4 Livestock outlook (except
dairy and poultry)
1 General
-2 Cattle
3 Hogs
-4 Sheep

5.1-3.1 Milk prices outlook and
support programs

2 Market orders

3 Transportation and proces-
sing

5.1-3.4 Marketing margins

Poultry and Egg marketing

5.1-4.1 Eggs

5.1-4,2 Chickens, turkeys, other
poultry

5.1-4.3 Prices, outlook

5.2

“es Veu Vas LaUpe \GUyUTauc) sian
etc.)
5.1-6.4 Elevators, assemblying, and
transportation
5.1-6.5 Feed and farm supply
services
5.1-6.6 Grain Futures
5.1-6.7 Outlook
5.1-7 Marketing of horticultural and
specialty crops
5.1-8 Cooperative marketing and purchasing
5.1-8.1 Organization of cooperatives
5.1-8.2 Operation of cooperatives
5.1-8.3 Bargaining associations
5.1-9 Supply and Market Firms
5.1-9.1 Business Management
5.1-9.2 Financial Management
5.1-9.3 Feasibility
5.1-9.3-1 Production
5.1-9,3-2 Processing
5.1-9.3-3 Marketing

Farm Management

5.2-1 Farm and ranch budgets
5.2-1,1 "Ten Steps' Guidebooks and
Workbooks
5.2-1,2 "Ten Steps" instructions and
reference materials
5.2-1.3 Cash-flow and financial
analysis
5.2-2 Production economics
5.2-2.1 Costs of production--crops
(alphabetic by crops)
5.2-2.2 Costs of production--live-
stock (alphabetic by enter-
prises)
5.2-2,3 Farm land pricing and prices
5.2-3 Farm leases and rental agreements
5.2-3,1 Farm leases and contract
5.2~-3.2 Farm rental arrangements,
determining equitable leases
5.2-3,3 Father-son operating agree-
ments
5.2-3.4 Farm corporations
5.2-4 Farm and ranch accounts
5.2-4.1 Farm record books and
analyses
5.2-4,2 Computerized record keeping
5.2=5 Agricultural credit
.2~5,1 Short term
+2-5,2 Intermediate
.2-5.3 Long term
arm labor
5.2-7 Farm business considerations
5.2-7.1 Farm tax regulations
5.2-7.1-1 Federal income
taxes
5.2~7.1-2 Social Security
taxes

5
5
5
F



11.2-8)

5.3 Public Affairs

5.4

5.5

5.3-1

5.3-2

5.3-3

5.3-4

Income and price policies
5.3-1.1 Price support programs

5.3-1.2 Parity formulation

Production and marketing adjustments

(supply and demand relationships,

control programs, storage programs,

land retirement, etc.)

Rural zoning (zoning laws, ordi-

nances, etc.)

Taxes and tax policies

5.3-4.1 Economic tax base (popula-
tion, income, etc.)

5.3-4.2 Tax systems (types of taxes)

5.3-4,3 Tax supported services

Foreign trade (import-export

policies, quotas, product promotion

abroad)

Transportation

Crime/Vandalism

Legislation (Constitution Rev.,

etc.)

Resource Development

5.4-1
5.4-2
5.4-3
5.4-4

5.4-5

5.4-6

5.4-7

Commun

Human resources (population,
statistics, unemployment, under-
employment, ethnic groups, etc.)
Careers

Physical resources

5.4-3.1 Land and classification of
5.4-3.2 Water and state water laws
5.4-3,3 Minerals

Institutional resources (schools,
churches, welfare, highway matters,
Remote Sensing Institute)
Recreational resources (parks, camp-
sites and ground, hunting) (vacation
farms also)

5.4-5.1 Tourism

5.4-5,2 Hunting and Fishing Fees
Industrial resources (manufacturing,
processing, wholesale, retail,
services, utilities)

Agricultural resources (agricultural
statistics, agricultural technology)

ity Resource Development

CRD overview

CRD program determination (process)

State and national CRD goals

FAPR'S - Federal Assistance Programs

Retrieval System

County USDA-CRD Committee (see D5.2)

Planning District Committee

(see D5.2-3)

CRD Program Components

5.5-7.1 Business and Industrial
Development (see also 5.4-6)

5.5~7.2 Natural Resources and
Environment

5.5-7.3

5.5-7.4

5.5-7.5

5.5-7.6

5.5-7.7

5.5-7.8

5.5-7.9

ment (coal, oil,
uranium, sand,
gravel, etc.)
5.5-7.2-5 Energy conserva-
tion programs
Comprehensive Planning
(RUD-701, OEDPs, Planning
Districts, Dev. plans, etc.)
Community Services and
Facilities
5.5-7.4-1 Utilities (water,
power and elec-
tric)
5.5-7.4-2 Transporation
(air, rail, high-
ways, streets)
5.5-7.4-3 Schools (primary,
secondary, voca-
tional, college)
-4 Rural churches
5 Recreation (parks
and playgrounds)
Housing (community housing
programs, i.e. HUD, FHA,
FmHA, S.D. Housing
Authority - see sect. II
All)
Health and Welfare (Commu-
nity programs, i.e. immuni-
zation clinics, screening
tests, nutrition, etc.)
Manpower Development
Programs (CETA, 0.J.T.,
Hazardous occupation train-
ing, Work experience - see
also 5.4-1)
Recreation and Tourism
5.5-7.8-1 Commercial recrea-
tion (hunting,
fishing, amusement
parks, golf
courses, etc.)
5.5-7.8-2 Tourist industry
(facilities,
hosting, etc.)
Local government and
finances
5.5-7.9-1 County Board of
Commissioners
5.5-7.9~-2 County Planning
and Zoning Com-
mission
5.5-7.9-3 City Planning and
Zoning Commissions
5.5-7.9-4 School district
reorganization
5.5-7.9-5 Federal revenue
sharing
5.5-7.9~6 Local government
finance (see
5.3-4)






7.5

7.6

7.7

7.8

7.9

1 General bulletins

2 Home Landscaping Workbook
-3 Landscape Plants List

4 Landscape Planning Workshop
Materials

General bulletins
Insects

Disease

Seeding and management
Sodding

Weed control

Seed companies

Variety descriptions
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Ornamental Trees and Shrubs

General bulletins

Deciduous

Evergreens

Disease, Insects and Other Problems
Plant lists (also 7.4-3)

Ornamental Nursery catalogs
Poisonous plants
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General bulletins

Annuals

Perennials

Tubers, roots, corms

Flower arranging

Dried flower materials

Diseases, Insects and Other Problems
Poisonous plants (also 7.6-8)

e o o o
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Vines and Ground Covers
7.8-1 General bulletins
7.8~2 Plant list

7.8-3 Problems

House Plants

7.9-1 General bulletins

7.9-2 Diseases, Insects and Other Problems
7.9-3 Poisonous plants (also 7.6-8)

7.10 Other

7.10-1 Research reports (Experiment
Station bulletins, etc.)

7.10-2 Catalogs—--seeds and plants

7.10~3 Newsletter--Plains Talk

7.10-4 Directory of S.D. Horticulture
Enterprises

7.10-5 S.D. Nursery Plant Source List

FORESTRY

8.1

Shelterbelts and Windbr--“s

8.1~-1 Farmstead

8.1-2 Field

8.1-3 Twin-row, high-density windbreaks

8.2 Farm Woodlands, Commercial

8,2~1 Tree stand improvement

8.3 Wood Products, Preservatives

8.5-2 Windbreak trees
8.5-3 Forest trees

8.6 Other
8.6-1 Research Reports
8.6-2 Newsletters--Tree Talk

9. WILDLIFE, FISH AND ENVIRONMENT

9.1 Habitat Improvement and Preservation
(food, plots, pothole blasting, nesting,
cover, fish ponds, etc.)

9.1-1 Wildlife and habitat values
9.1-2 Drought effects

9.2 Management (hunting, fishing, fish,
stocking, ete.)
9.2-1 Pheasant
9.2-2 Fish
2-3 Endangered species
2-4 Waterfowl
2-5
2-6

Big game (deer, antelope)

Upland game (partridge, grouse,
turkeys, squirrels, cottontails,
etc.)

9.3 Predator Control
9.3-1 Coyotes
9.3-2 Dogs

9.4 Nuisance Animal Control
9.4-1 Rodents (field mice, ground
squirrels, prairie dogs)
9.4-2 Rabbits
9.4~3 Bird
9.4~4 Pocket gopher
9.4~5 Miscellaneous (skunks, raccoons,
etc.)
9.4-6 General crop protection

9.5 Trapping and Fur Animals
9.5-1 Extension Trapper Program

9.6 Other
9.6-1 Research
9.6-2 Newsletter
9.6-3 Events

9.7 Federal and State Programs
9.7-1 Pheasant restoration program (state)
9.7-2 Small wetlands acquisition program
(federal)
9.7-3 Public shooting areas (state)
9.7-4 National wildlife refuges (federal)
9.7-5 Parks

9.8 Aquatic Weed Control (see 2.6)

9.9 Landowner-Sportsman Relations

9.10 Songbirds
9.10-1 Feeding

9.10-2 Bird houses

10. SAFETY - FARM AND RURAL (for home safety

see 17)
10.1 Farmstead Safety (machinery, tractor,
etc.)




11.

10.5-2.3 Crops and Soils

10.6 Laws relating to food, health, and
drugs (see 17.4)

10.7 Safety Laws and Regulations
10.7-1 OSHA
40.7-2 Hazardous Occupation Exemptions

10.8 Farmstead Fire Prevention

FAMILY RESOURCE MANAGEMENT

11.1 Agnet Financial Computer Programs
11.1-1 Moneycheck
11,1-2 AFFACA

11.2 Family economics
11.2~1 Principles of money management
11.2-2 Budgeting (spending plans, etc.)
11.2-3 Consumer credit
11,2-3.1 How to use and choose
11.2-3.2 Credit legislation
11.2-3,2-1 Equal credit
opportunity
act
11.2-3.2-2 Fair credit
billing act
11.2-3.2-3 Fair credit
reporting act
11.2-3.2-4 Truth in

lending
11.2-3,2-5 South Dakota
laws
11.2-4 Saving
11.2-5 Investing
11.2-6 Retirement

11.2-6.1 Social Security
11.2-6,2 IRA's (Individual
Retirement Accounts)

11.2-7 Insurance

11.2-7.1 Life

11.2-7.2 Health

11.2-7.3 Auto

11.2-7.4 Annuities
11.2-8 Estate planning (wills, trusts,

etc.)
11.2-9 Banks and banking services
11.2-10 Children and money
11.2-11 Family record keeping
11.2-12 Home business centers
11.2-13 Family living outlook
11.2-14 Cost of rearing a child
11.2-15 Women and money

11.3 Family Management
11.3-1 Time and energy management
11.3-1.1 Research in time manage-
ment

11.4-1,1 Funerals
11.4-1.2 Weddings
11.4-1.3 Autos

11.4-1.4 College education
Labels and brands

Consumer price index

How and where to complain
Buying calendars (when to buy)
Warranties

Shopping techniques

Buying principles

Rights and responsibilities,
consumer and business

11.4-10 Advertising
11.4-11 Metric system

11.4-12

South Dakota Consumer Rights
Handbook

11.4-13 Rackets and frauds
11.4-14 Consumer protection (see Sec. II

A-11 for information on Federal
Food and Drug Administration,
Federal Trade Commission, Con-
sumer Product Safety Commission,
U.S. Postal Service, South
Dakota Department of Commerce
and Consumer Affairs)
11.4-14,1 Legislation
11.4~14.1~1 Truth in
Leasing
Act

12. HOUSEHOLD EQUIPMENT
12.1 Appliances

12.1-1

12.1-2
12.1-3
12.1-4

12.1-5
12.1-6

Federal, state and corporation
regulations
Statistical data
Appliances and energy
Appliance servicing and
warranties
Appliance safety and repair
Major appliance selection, use
and care .
12.1-6.1 Used appliances
6.2 Electronic ranges
6.3 Electric ranges
-6.4 Gas ranges and grills
6.5 Vent hoods
6.6 Refrigerators and
freezers
Dishwashers
Washers
Dryers
0 Climate control appli-
ances (air condition-
ers, air cleaners,
humidifiers, dehumid-
ifiers, fans, heaters)
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13.7-1.6 Rubber 14,1-8 Fats and oils

13.7-1.7 Silk 14.1-9 Food accompaniments
13.7-1.8 Wool 14.1-10 Foreign cookery
13.7-2 Man-made--general 14,1-11 Fruits
13.7-2.1 General 14.1-12 Meats
13.7-2.2 Acetate, triacetate 14.1-12.1 Beef
13.7-2.3 Acrylic, modacrylic 14,1-12,2 Fish
13.7-2.4 Anidex 14.1-12.3 Game
13.7-2.5 Azlon 14,1-12.4 Lamb
13.7-2.6 Dynel 14,1-12.5 Pork
13.7-2.7 Glass 14.1-12,6 Poultry
13.7-2.8 Metallic 14.1-13 Outdoor cookery
13.7-2.9 Nylon 14,1-14 Quantity cookery
13.7-2.10 Nytril 14,.1-15 Salads
13.7-2.11 Olefin 14,1-16 Vegetables
13,7-2.12 Polyester
13.7-2.13 Rayon 14.2 Food Preservation
13.,7-2.14 Saran 14,2-1 Canning
13.7-2.15 Spandex 14.2-2 Drying
13.7-2.16 Vinyl 14,2-3 Freezing
13.7-2.17 Vinyon 14.2-4 Jellies, jams, preserves
14,2-5 Pickles
13.8 Make Overs 14.2-6 Food safety
13.8-1 General
13.8~2 Making over other garments 14.3 Meal Management
13.8-3 Children's clothing 14.3-1 Food budgeting

14,3-2 Consumer buymanship of food
13.9 Modeling

13.9-1 Dress, etiquette, grooming 14,4 Nutrition
13.9-2 General 14.4-1 Basic nutrition
13.9-3 Cosmetics 14.4-1.1 Four food groups
13.9-4 Skin 14.4-1.2 Protein
13.9-5 Hair 14.4-1.3 Fats
13.9-6 Teeth 14.4-1.4 Carbohydrates
13.9-7 Hands 14,4-1,5 Vitamins
13.9-8 Feet 14.4-1.6 Minerals
13.9-9 Posture 14,4-2 Issues in nutrition
14.4-3 Special diets
13.10 Psychology of Clothing 14.4-4 Nutrition throughout the life
13.10-1 Children cycle
13.10-2 Youth 14.4-4.1 Pregnancy
13.10-3 Adult 14,4-4,2 Infants and children
13.10-4 Physically limited 14.4-4,3 Teenagers
14.4-4,4 Adults
13.12 Sewing Equipment 14,4-4,5 Elderly
13.12-1 Plans for sewing areas
13.12-2 Shears, scissors, other 14.5 Computerized Programs
13.12-3 Sewing machines and attach-
ments 15, FAMILY LIFE: HUMAN DEVELOPMENT, HUMAN
13.12~-4 Pressing equipment RELATIONS AND SOCIAL CONCERNS
15.1 Personal Development
13.14 Special Audiences 15.1-1 Growth and development
13.14-1 General 15.1-1.1 Infancy to five years
13.14-2 Low resource of age
13.14-3 Handicapped 15.1-1.2 5-12 years of age
15.1-1.3 13-19 years of age
13.15 Computerized Programs 15.1-1.4 Early adulthood
15.1-1.5 Middle years
FOODS AND NUTRITION (for EFNEP Program, 15.1-1.6 Later years
see B4) 15.1-2 Understanding self and others
14.1 Food Preparation (Prepare folder and (awareness, feelings, etc.)
file alphabetically under each heading, 15.1-3 Values clarification
such as bread, cakes, etc. under baked 15.1-4 Changing roles

products, etc.) 15.1-5 Play, toys, play activities
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15.2 Par

15.
15.
15.
15.
15.
15.
15.
PR 10.0 necreacion
15.2-8 Single parenting
15.2-9 Marriage preparation 16.7 Reading
15.3 Problem Areas 16.8 Poetry and Creative Writing
15.3-1 Alcohol, drugs :
15.3-2 Health, illness: physical and 16.9 Dance
mental
15.3-3 Family planning 16.10 Needlework
15.3-3.1 Abortion 16,10-1 Crochet and knitting
15.3-3.2 Contraception 16.10-2 Embroidery and stitching
15.3-3.3 Population 16.10-3 Weaving
15.3-4 Crises 16.10-4 Other
15,.3~-5 Suicide
15.3-6 Death, dying, grief 16.11 Photography (see also Sect. VI H7.46
15.3-7 Divorce for 4-H photography)
15.3-8 Education (general)
15.3~9 Sex education 17. HEALTH AND SAFETY IN THE HOME
15.3-10 Rape 17.1 Home Safety
15.3-11 Self-protection 17.1-1 First aid
15.3-12 Teenage single parenthood 17.1-2 Emergency preparedness (see 10.5)
15.3-13 Violence 17.1-3 Home nursing
15.3-13.1 Child abuse 17.1-4 Safety for children
15.3~13.2 Spouse battering 17.1-5 Safety for elderly
15.3-13.3 TV 17.1-6 Falls
15.3-14 Working women 17.1-7 Holidays and vacation
15.3-15 Widowhood 17.1-8 Catalogues and resources
15.3-16 Loneliness 17.1-9 safe use of household products
15.3-17 Retirement
15.3~18 Delinquency 17.2 Other Safety
15.3-19 Stress, pressure, tension, 17.2-1 Fire prevention (also see sec.
fatigue 10.8)
15.3-20 Handling disagreement, conflict 17.2-2 Recreation safety
15.3-21 Baby sitting 17.2-3 Bicycle safety
15.3-22 Leisure and free time 17.2-4 Highway safety (also see
sec. 10.3)
15.4 Family Related Community Resources
(Socio~economic, cultural) 17.3 Family Health
15.4-1 Health care 17.3-1 Physical fitness
15.4-2 Legal, courts 17.3-2 Health records
15.4-3 Day care 17.3-3 Special diseases
15.4-4 Arts, cultural areas 17.3~4 Research and studies
15.4-5 Education system
15.4-6 Disadvantaged, disabled 17.4 Community Health
15.4~-7 Employment 17.4-1 State and federal health laws
15.4-8 Women's centers 17.4-2 Drugs
15.4-9 Senior citizens, programs 17.4-3 Alcohol
15.4-10 Recreation (planning,
facilities) 18. HOUSING
15.4-11 Other community (miscellaneous) 18.1 Housing Data and Statistics
15.4-12 World scene 18.1-1 United States statistics
18.1-1.1 Housing market trends
15.5 Computerized Programs 18.1-2 South Dakota statistics

18.1-3 County data and statistics
16. CULTURAL ARTS

16.1 Painting 18.2 Housing Forms (By Type and Constructiom)
18.2-1 Single family housing
16.2 Christmas lesson 18.2~2 Multiple family housing
18.2-3 Manufactured housing - general
16.3 Crafts 18,2-3.1 Mobile homes
16.3-1 Leather 18.2-3.2 Mobile home parks
16 .3-2 Wood

16.3-3 Ceramics
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