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CHAPFTER 1
INTRODUCTION

Plans for this survey of guidance library facilities
in South Dakota high schools stemmed from three factors:

l. Visits to five New Mexico high schools in the
fall of 1958 to conduct a comparison study of
their general school library facilities, this
as a practice thesis for a course in research
methods.

2. A semester of teaching in 19%9 in a New Maxico
high school of 550, which had a new building
containing a roomy, attractive library and also
had a full-time guidance counselor for the first
time that term. One day a week all classes of
some of the teachers, the author included, used
their library for each full class period, stu-
dents doing individual research of various kinds,
depending on the subject field.

3. It was noted that, in the above school, Deming,

N,M,, occupational information needed to be
available for general use to all students and

teachers 1.? the library ftself, as well as in
the counselor's office.

The basic purpose of the survey, of which this is
the report, was to learn what occupational library facili-
ties are found in South Dakota high schools. Since these
would ba very limited by funds and lack of personnel in the
very small high schools of the state, it was decided to
limit the survey to high schools with enrollments between
100 and 500. There are 99 such high schools, according to
the "Educational Directory of South Dakota High Schools,"
published by the State Department of Education at Pierre.



It was also felt that the problems would be quite different
in the few larger high schools of the state, so these were
also excluded from this survey.

In preparing the questionnaire to be used, the aim
was to use a positive, constructive point of view. The very
fact that a survey of this type was being made, and a letter
explaining its purpose was sent with it, gshould give some
impetus to school administrators and guidance personnel to
build up and attach more importance to the occupational
information library. The parts of the questionnaire were
worded to suggest some guides for improving these guidance
library facilities. Such concepts as having the library in
both the counselor's office and the school library, consid-
erable use of bulletin boards, a vertical file of pamphlets
in the school library--it was hoped that all of theses might
be stimuli for improvement.

In preparing the questionnaire an effort was made to
keep it concise, so that it would be only one page in length.
The letter accompanying it pointed out one of the purposes of
the survey as being to build up interest in occupational in-
formation library facilities in schools of the state, and
expressed the expectation that the summary of the survey

might serve as something of a measuring stick for further

progress.

Each letter and questionnaire was accompanied by a



stamped, addressed envelope for its return. The survey
letters were sent out March 17 to the 99 schools in the

100 to 500 enrollment group in South Dakota., Eighty-two

of these schools filled out the questionnaires and returned
them. This was an 82X response.

The questionnaire and background material in this
survey is based on the premisze suggested at the beginning
of the introduction and described in detail on pages 10 and
11, "A Two-Place Plan For An Adequate Guidance Library."

Stated as a hypothesis this would be: Each high
school needs to have its sccupational information library
in both the counselor's affice and the school library,
Suggested ways of dividing it in this way are made in the
detailed twoe-place plan on pages 10 and 1l1l. It is expected
that the survey will bear out this premise, and this hypoth-
es8is will be accepted or discarded, according to results
tabulated a& part of the conclusions made for this research

report.



CHAPTER II
Authoritative Background Materials

Considerable reading end research was done, both in
other courses related to counseling and guldance, and in
preparing the questionnaire for this survey., This furnished
some authoritative background material, both te justify the
survey questions and to give readers interested more concise
information on recent trends in occupational information
filing plans and facilitlies.

An excellent check sheet for evaluating a school's
occupational information sexrvice is presented on the next
page. This is an gxcerpt from Pennett's excellent book on
guidance for schools.l

1&?-& aret E Bonnott Helpaws
MLLL Book CRmpany, Inc.t Mo Wﬁﬁ Snans,



The Information Service

Strong  Fair

Weak

Does the school maintain an ad-
aquate supply of school and
college catalegs, and other
types of information about edu-
cationzl and training oppor-
tunities?

2.

Does the school cever oppor-
tunities such as junior col-
leges, vocational and trade
schools, adult and evening
schools, and apprenticeship
programs?

Does the school have a collec-
tion of books, pamphlets, and
othar materials on a wide range
of oceupations, which is kept
up to date?

4,

Is the collection of occupa-
tional material easily avail-
able to counselors, teachers,
and students?

S.

Are the educational and occupa-
tional information materials
used in connection with planned
group activities which enable
all students to become familiar
with them and their use?

6.

Are members of the school staff
assigned specific responsibili-
ties for keeping the materials
up-to-date and in usable con-
dition?

7.

Do the teachars regularly provide

their classes with occupational
information related to their re-
spective subject matter fields?

8.

e

Are individual students assisted
to work out their educational-
vocational plans through 1nter;




Filing Plans For Unbound Guidance Literature

The filing and classifying of information on occu-
pations, (so as to have it immediately accessible for use
and so that the librarian and counselor are able to file
new materials quickly), has been simplified and standard-
ized by a number of commercial sets of filing plans and
materials. These are described in detail in Hoppnck,2

with a brief resume of some being given below.

1, Qisgxsm ry of Occupational I is pub-
*Tghed ge U, 5._D_pa:tm_ni_ofi%%§::+_and
usually briafly referred to as the D.O,T.

This 1s revised at intervals, and the most
recent edition of 1959 lists about 22,000 job
titles. Each of these is followed by a shert
paragraph on the nature of the job:. A very
complete number and letter filing plan for all
these occupations is a most useful part of this
publication. Some schools and agencies use this
plan directly for their filing of occupztional
information. Mora often, as with the Chronicle,
Science Ressarch, New York, and Bennett plans,
much of the filing is based on the D.O.T., but
not identical to it. This D.0.T. is also nuch
used for background material for the O
0 H Q of the U.S, Departﬂont
[+) bo d at intervals, the last
edition in 1959.

2. The Chronicle Plan (by Chronicle Guidance Publica-
tions, Moravia, N.Y.) is a collection of 340 oc-
cupational briefs and re-prints and 113 posters,
with necessary file folders, which may be pur-
chased with the filing plan and one year's sub-
scription to Chronicle Guidance Service.

3. Th R Associates >
11;& ﬁiﬁ Egy gcfence Research As%%§f§§b§?£gxgi

2Robert Hoppock, Occupational Information, McGraw-
Hill Book Company, Inc.: Hew York, 1957.




4.

57 Grand Avenue, Chicago 10, Ill,) is a collection
of 490 publications on occupations filed in 164
coded and labelled folders. A supplementary ser-
vice to add new materials to the kit may be pur-
chased. The filing here is also based on D.O.T.,
but not identical to it.

The Esimn_gmgnun% Plan is a less
expensive means for a school to start its occu-
pations file. The filing plan is explained and
706 red and blue labels for files and cross-
references are furnished. The school buys its

own Manila folders, and collects its own materials
on Careers.

By the term Aiﬂhiﬁﬂ&iﬁll P in Question 1 of the
survey sheet is -eant any home-made plan, and this
would then prebably be different in esach school,



Location Of The Occupational Information Library

Speaking of the location of the occupational informa-
tion library facilities in the school Roeber, Smith, and

EricksonS say:

The location determines to some extent the
type of equipment necessary to handle adeguately all
types of informational materials. As previously
mentioned, the school library is an ideal location;
but lack of interest on the part of the librarian
and a shortage of clerical assistance nly suggest
another location, perhaps a counselor's office, or
some other central place.

If the school library is not appropriate
for housing information, the counselor may have to
use his own space....In large quarters the coun-
selor can utilize some type of display rack...
Assuming average interest and clerical assistance
from the librarian, there are three distinct ways
in which to utilize facilities. First, materials
may be handled in ordinary ways: school bulletins
and catalogs on shelves in one part of the library,
books on occupations cataloged and shelved with
other books, and loose-leaf occupational materials
filed in some convenient place....Second, all
materials may be brought together, shelved, and
displayed in one corner or section of the room...
Third, all materials can be brought together in a
room near or adjoining the library, a sign over
the door informing pupils of the material avail-
able there.

3Edward C. Ronber. Glenn E. Smith, and Clifford E
Erickson. g.;f:gi %Amm&;:ﬁ&mn of Gnishns:
vices: mpany, Inc., New Y. 5.



Cooperation With The Librarian On Filing Guidance Materials

In an excellent discussion of this problem, Hoppock?4
suggests what the counselor may do to serve best the needs of
the school for various types of occupational information.

The counsalor who starts on @ new job may find
that the librarian in his institution already has an
occupational file, but that the filing system does
not serve the counselor's purposes. e librarian
will usually be a staff colleague of equal rank to
whom the counselor cannot issue orders and with whom
he will wish to establish and maintain cordial work-
ing relationships.

If the librarian is cooperative, the whole
problem may be discussed freely and some solutien
reached. In rare cases, the librarian may welcome
the help of the counselor in revising his files, he
may offer to change his filing system, or hg may in-
vite the counselor to assume responsibility for his
part of the library, Mere frequently, perhaps, the
librarian will suggest that the counselor set up a
file of occupational information in his own office.
The counselor will, in turn, recognize that the
librarian must serve other staff members whose
needs may conflict with those of the counselor; he
may recognize that the librarian may know some
things the counselcr does not know about the ways
students and others use the files, and he will re-
spect the librarian's professional training in
selecting, aequiring, housing, and distributing all
kinds of library materials.

Important as a good filing system can bs, it
may....be less important than good working relation-
ships. A librarian can be of great help to Young
people who ssek occupational information and to the
counselor....If the counselor had alienated his col-
leagues, the students will get poorer service than if
the staff is working together in a friendly coopera-
tion with mutual consideration of one another's needs
and problems and limitations.

4Hoppock, op. Cites p. 71-73.
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A Two-Place Plan For An Adequate Guidance Library

The following premises regarding a good occupational

information library for the high school indicate standards

it was hoped many of the high schools in this survey would

have attained.

l.

Unless the school is very small, there needs to be
two occupational information libraries in the school,
to provide an easily-accessible and adequate supply
of materials for all student needs.

Pa : of the Counseloxr in his or
ht§§0 fic%?axThic thog¥§gfnc§ude=

l. A well-organized and complete filing system
for all careers, probably either thegf%g
9

od and ¢ ystems.

2. A complete and up-to-date library of college
catalogs and information about other types of
schools in the geographic area.

3. As complete a supply as possible of attractive
pamphlets relating to personal, educational,
and occupational guidance, both for loan and to
give to pupils, especially of the many available
free or at low cost.

4, Some of the most basic of books relating to
careers, such as the Ocgcupational Outlook
Handbook.

%. The counselor's professional library of books,
tests, manuals, projects--these for private use
only, unless he wishes to loan or use tham.

6. A bulletin board ggpfgigllx for guidance
materials, in a éon picious place, where all
students see it; this to be changed regularly
and kept attractive.
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Part B: The Guidence Materials in The School Library

l.

2a

3.

a,

v_ﬁum file of carcer bulleting--ideally, the
librarian and counselor work together, buying or
raquesting two copies or more, so that there will
be one in each library.

ss of adding n:g and dig-
book & rsgating guidance and

occupations brary's shelves. These

should probably not be more than 10 years old--or
with publigation dates of 1950 or later. They would
be arranged on the library's shelves, according to
the reqgular Dewey decimal system--personal problems
and psychology, occupations and jobs, personal
appearance, home economics, manners, being some of
the divisions.

Well- tigsed listinas of and biography
M%s%thes d also be posted
in the guidance office, and are usually suggested

for free reading for pupils, or in connesetion with
English classes. The Kuder 1ist of this type is
very good, and attractively arranged. #ost librari-
ans can also make their own.

Library bulletin board use of guid

aglnew ones are received, or when especially suit-
able.

A continual

proce

» O
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CHAPTER III
THE SURVEY

In summarizing the results of this survey of guidance
library facilities in South Dakota high schools on the fol-
lowing pages, each question, as stated on the questionnaire
sheet, precedes the summary material about it. This inclu-
sion of the question itself may avoid constant reference
to the complete copy of the questionnaire, as given on Page
27 of the Appendix to this report.

It was the purpose in summarizing the resulte of
this survey to present as much usable material as possible.
With this in mind, supplemental answers taken from the
questionnaires are presented with each summary. In Ques-
tion 1, for example, when other plans than those about
which the question specifically asks were mentioned, these
also were tabulated, and are given as a part of the sum-
mary of the question.

With 82 of the 99 high schools to whom the question-
naires were sent responding, these results may be consider-
ed quite representative of the schools in the state in the

100 to 500 enrollment group, which was the group survevyed.



1.

2.

3.
4,
S.
6.
T
8.
9.

13

Summary--Question 1
Occupational Information Filing Plans

Type of Plan Number of Schools Percentage
Science Research Careers

Kit and File w=---- cecca= oo 14 ccace-a coceee 17%
Chronicle Guidance

Publications Plan =-ccecce-- ss 52 shTRpragndies 63%
D.0.T. Plan As Such «cccccccc- - 19 dscongepasens 23%
Bennett Plan ~eeccccccccca-- e e 1%
Alphabetical Plan e-ececceccca-- 3 20 soessidmeesss 27%
Other Plans* eccceccccccccccccaaaa 6 ccccccccnccas 7%
Schools Using Two Plang «~~-=-=- 25 ecccccccccc=s 30%
Schools Using Three Plans e=e<ee 8 ecccecccweeas 10%
Schools Using Both SRA and Plans 8 =eeccecccccaa-- 10%

*Named under Other Plans were such as thcse below, in some

cases two being named by a school:

149763

l. U. S. Department of Labor

2. Career Monographs.

Publications.

3. Finney Company Filing Plan.

4, Filing by School Subjects.

5. Largo Careers Plan.

6. Florida Chronicle Plan.

7. Occupational Outlook Quarterly.

8. Life Adjustment Books.
9, Own Planse.

L
c
=3
a
e



Summa ry-<lusstions 2 and 3
Location of Occupational Information Files

CQuestion 2, All possible combinatiens of the four
locations listed in the gquestion are listed, and answers
compiled under them.

Location Number of Schools
l, Coungelor's office ONly sececccccccnncccces 36
2. Library gnly ~ececcccccccccccncacnncccaccn= 19
3. Principal's office ONlycmccaccncncevconccae 10
4. Superintendent’s office only eeccecccnacccce 2
5. Both ceunselor's office and library eeccee=
6. Principal's office and library «wecceccecess

7. Principal's office and counselor's

(¢} fic--o--s-ooooonoco---..--.o-“-o--oo 3

8. Principal's office, counselor's office,
.m li br‘ry D AN R D P P G D D B IS D D P = B D @ W W 2

9. Counselor's office, superintendent’s
office, and principal's officee=woncue= ]
Question 3., Separate guidance file of a general
nature available to students.
1. Through counsglor's office ~ececscecccacece= 33
20 Thraugh 86!10#1 librlry----«--..----------“ 34
3. In both plIClI--‘-------uo--—----a-------o 10
4. princip.l ". offic‘OC-.Qoﬂ-Ot.-'---Q--‘------

5 ° Ih ANSWEDconessacvrnsrsmeosvcsvercccccrsssanae

60 D-lfi)\it. &'"-‘-O---.-oonooa‘--------------
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Summary--Questions 2 and 3.
Location of Files.

The counselor!s office seems to be the preferred
location for the complete and technical occupational
information file, with the library the second choice.

Counselor's office (36) ==--- 44%
Library ?19) SRS |

Principal's office (10) ===-- 13%
Superintendent's office (2) - 2%

In the remaining 18¥% of the schools reporting, the
filing is either not in one place, or the counselor may
also have another position such as librarian, principal,
or superintendent of the school.

It may be assumed that Question 3 refers to a more
general file of occupational materials than the detailed
one based on the D.0O.T., or similar systems, which the
counselor needs. It is noted, that, in the schools sur-
veyed, these are available almost as much through the
school library as the counselor's office:

School library (34) —-eccacaa-o 42%
Counselor's office (33) ewe=we- 41%
Both places (10) ecccecccccccaaa 12%

Methods of filing this general guidance material
proved interesting. Only eight of the schools surveyed
used envelopes for this material. Thirty-two said that

they had a vertical file for these.
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Among other interesting ways listed for filing and
displaying this material were;

Bookshelf type display or open shelving, table layout
plan, a magazine rack, browsing room, combined with college
catalogs, a bulletin board, and on the vocational shelf in

the home economics room.

Types of Filing for Gengral Guidance Materials
Humber of Schools

Vertical fllewe—cccenecucaa soimasins 32

Envelopes —vececccncsevcvco~ccccncaee B

Had file, but didn't specify typeee~e 15
Did not answer questioNec—ccccccmcea
Book shelf type digplaye~e=cccecewe-e
Table lay-out plaNeeecccccsccccnccna
Magazing racke~ececcmcvceccoccccccns
Browsing rogfiesccceccccnccceccncnnca
Open shelvingeeeccccacccacncocconces
Pamphlets-eccccnccvameccaccncanaccas
Combined with college catalogse=w==ee
Vecational (In Homemaking FRoom)-=we=

Pmphl.ts 1“ 61llsr00m|-.---------.-

= = =~ DN DN - s

Bﬂll .tj.ﬂ boirdimwwevwervosverssancavene
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Summary--Cuestion 4

“umber of Books Related to Guidance in Schoel Library

There were fewer answers to this question than to any
other of the 10. Apparently thisz information was not sasily
avallable in many schools, or the matter had not been con-
sidered at all in the school.

Of the 49 schecls answering the question, the follow-
ing shows their estimates of the bocks related te guidance
with a publication date of 1950 or later. The numbers bslow
indicate the numbexr of schools having that many books of
that type.

Number of Books
025 2550 50=73 795«100 100«12% liore
Fiction 25 11 3 1 1 2
Non-fiction 30 8 5 1 1 2
Biography 22 11 6 2 3 2

Une school pointed ocut that they increased their num-
ber of books for outside reading by borrowing from the Free
Library Commission at Fierre. Another enclosed thelr mimeo~
graphed 1list of books relating to careers by title and shelf

number, as prepared for use by their students.



Summary--Guestion 5

What is the most valuable single source of occupa-

tional information used in your school?

1.
2.
3.
4.
S.
6.
Te
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,

Chronicle Guidance Fublicationgeeec~cccccacacancaaaaa29

Qccupational Outleok HandhoQke--e=eeecccccacwoceca--14

Famphlets in guidance office-ecmccccccccccccccacna-aa
Famphlets from large companigseccceccncaccccccnccace
SRA Kit (Science Research Associutes)-cecccrcccaccee
New York Life Insurance Co. "Careers"ecccececccacee-
DeO.T. Filing Planecewcccaccecccnccccccncnccanaccace
Vpcational Encyclopediieeccccceccccccnccccccvccccace
Occupational literature by FOorresterescccceccccenca.
Encyclopedisseeccceccccncnnccnccccccccccnenccccnncan
Materials--S.,D, Guidance Dep't. & Ags'N,ccccccccccas
Actual job experiences of studentseeccercccancceccwae
Occupational guidance materials by Finneyemeecceccecna-a
Occupational Library-ecceccsceccccccccccncccnncccnas
Job Guides--Dep't., of Labore-ceccecccccccccccaccca- -
U.S. Employment OfficCeececcccccccccccccacccvccccccca-
Government Agencleieccccccccacccccccccnncccvacccccaa
Film gtripsecccccccncccnccccccccccncccccccccccccnaas
Pegboard and Bennette~eewecccccccacccccccccccccnnnas
Qecupational Qutlook Quarterly------=ss=s=a=eeseeeas
Educational Research Institute, Chicago-eececcmewee-

Terms, "Occupaticnal File, Commercial,” "CUeccupation-
al Service," and "National Uccupational Files"™

= e = = DN DD NN R A

18
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Summary--iuestions 6, 7 and 8
Other Guidance Library Facilities
Question 6. Do you have a definite shelf for college
catalogs and other types of educational materials?

Yas eecvenccanea -« 80

M DD GF DD ¢ B ED @ @ P @ W @ W 2

Location for the above:

Counselor's office eece=-- 36
Principal's office w===-- 19
Library -ecececcecccccceaa ]
StUdy hall [ - i o 3
Browsing room ece-cecce-- 1

It is interesting to note that almost all schools re-
porting on this survey have a definite shelf for college cat-
alogs and similar material, with the counselor's office and
the library the most common locations.

Question 7. In which of these places do you have a
magazine rack or reading table for guidance magazines and
bulletins?

Counselor's office =we-- 32
Principal's office ===== 6
Library eeececcccccccc-- » 55
Guidance browsing =eee-- 1

Here, for guidance material of a more general nature,
the library is most often used. It may be assumed that, if
the counselor has an outer office or waiting room, there
would be guidance materials there for browsing.

In those schools not having guidance materials avail-

able in the library, students not going to the counselor's
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office might miss seeing materials in which they are vitally
interested.

Cuestion B, Do you have a guidance bulletin board?
Y8 esvcoessnceanes 7]
"b D= W= B ln
Classrooticecees |
Location for the above:
wounselor's office eecessw 228
Sghool Hallgweseswesoncwee 32
A‘.‘ﬂbl’c‘.“no-.-onun‘”c- 2
ubr.m..“-.“‘am-m- 1%
Classrotiieswnesssnnessnvaen |
All senior classrootigeeees 2
In several schools, more than one place was checked as
having a guidance bulletin board. In the above locations,
apparently a definite effort is being made te have guidance

materials on bul.etin boards where all students may see them,
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Summary--Question 9
Group Cuidance Practices

tuestion 9, Which of the following group guidance
g:acucn do you use to present new and pertinent materials
your students during each school term?
‘ractice lumber of Schools rercentage
G”up mtim‘ cncwsvwrsnvenrvsesslll cosscscesccnnnsssse 5“
HOome PO0ONS wevornvsaewmmacnnessscenll] esvosessvwsvsomeenaw 31
s‘udmt .Gsﬁbllﬂ ‘-"Ohnnﬁnn-nﬂjj D OO AN EB W op i w4 gD G WD 4O W B o8 P '.6‘

Filﬂ. Sesmccesnecscesntresecescnweill]l esonsensevecssesronew “ﬁ

F‘xﬂ.tz‘p. [P PUURS SR ;. ¥ . Rp— cnv=vews F9T

Outlid. Cpﬁlk.rﬂ RS p———. - . YISO SISO ROSOUO. | | ||

m‘rd. L2 L L L T 2 2 4 L 2 X 2 L O 2 1 7. 01 L. 2 222 1 J 5 C L L A 2 1 2 2 L L 2 F 1 e 2 2 2 2 4 ﬁ‘

T.F. a.e“rdlﬂg’ R LA L e L L D] n PSPPI - - U‘

Other means of presenting materlals to groups were
listed by various schools as followa:
Guidance clasg eewsecvecscanccas]d
Crientation class for freshmene<l
iresent material individually~--7
College day prograneeccsccencess?

in r‘gﬂl‘r cl.gstﬁoocoidqooonoooi

iy letters~ecenen PYSR——— |
Announcements t0 Seniorseseeses.]
Daily bulletin announcemgntsee-=l
imeograph publicationgececeecsewl

Teachers in gwn departmentSeceesl
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Summary-~luestion 10,
Orienting Faculty to Guidance Library

iJuestion 10, How are guidance materlals presented
to faculty members?

Practice Number of Schools Percentage
l. TeaCherE' reading Shelf coceoow 24 e T L T ) 29%
2. FaCU].tY meetings - D es W T T @« - L 65 D W) W 9 D ey G EDED D W D W 80%
3. Circulating and initialing --=- 33 «ce--- ceecce=w 40%

4, Guidance committee =-=weccacee 12 ccccecmncccae= 15%
5. Counselor's reports weeecercece 22 ccccweccsce-== 36%

Other means listed by single schools were bulletin
boards, bulletins to teachers, and conferences.

It is commendable that so many methods are used to
orient the entire faculty to the importance of guidance to
the student and to the entire school program.

The guidance committee is considered a superlative
help in this faculty orientation. Apparently this device
is not being used extensively in South Dakota schools.

The above question is only indirectly concerned with
the school's occupational information library. However,
this library will be of much more use and importance to the
school if all teachers are made aware of its contents
and importance. There are many uses in classwork in the
various subject-matter fields for the excellent guidance

material available in each field.
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CHAFTER IV
SPECIFIC AND GENERAL CONCLUSIONS
Conclusions Regarding Specific Questions

Question 1 results show that practically all the
schools surveyed are making definite efforts and progress
in building up an occupational information library in
their schools, and that, at present, the Chxronigcle Filing
System is by far the most-used, that is in 52 schools,
or in 63% of those surveyed.

The fact that a number of schools are using more
than one plan (25 of the 82 reporting) may indicate an
emphasis on their guidance programs, as well as an effort
to have the guidance materials available in both the coun-
selor's office and the school library.

Question 5 results show that guidance counselors
in the schools surveyed are using a variety of excellent
materials, as evidenced by the varied number of selections
as to that reference considered the most valuable single
source.

It should be noted that 10 of the 82 schools did
not answer Question 5 at all, and that, of those who did,

23 schools gave two or more choices as "most valuable."



24

Results of Tuestion 9 show that group meetings
seem to be the czommon method of presenting guidance
materials in most of the schools, as is evidenced by the
high percentage using group meetings, home rooms, and
student assemblies. All of these terms may be consider-
ed in the same category, as they are types of group
meetings.

The fact that audio-visual aids, with four types
of these included in the group guidance practices which
could be checked in the survey question, are not used
in almost all schools surveyed seems to indicate a def-
inite weakness in the guidance work in South Dakota
schools, With so many of these aids available for
guidance work, it appears that every eficrt should be
made to promote their general use in all schools.

Question 10 points out that in only 15%¥ of the
schools surveyed is there a guidance committee composed
of other faculty members., It appears that such a committee
would help to make all faculty members in a school more
aware of the importance and versatility of a good guidance

program,



Gengral Cenclusions

It may be concluded from the results of this survay
that the hypothesis stated on page three in the introduction
to this project is true to a considerable extent in the South
Dakota high sechools surveyed.

These general conclusions may be mades

1. Schools of South Dakota in ihl 100«500 enrollment
group surveyed are using a variety of excellent occupational
information, and some of this, at least, is available in the
school library, as well as in the counselor's office.

2., Most schools surveyed have a definite filing
system for their occupational information materials.

3. Considerable progress seems to have basen made in
seeing that occupational information is available in con-
vénient and accessible places in the school, including the
library and bulletin boards.

4, All schools are not using audio-visual guidance
materials regularly. This seems to be a marked weakness in
the schools surveyed.

5. MNot enough effort is being made to make other
faculty members a part of the cooperative guidance efforts
and opportunities of the school. They, alseo, should be wgll
acquainted with all the eoccupational infgrmation materials
available in the school, or through it.
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APPENDIX

Survey Questionnaire

Please answer the following by checking or filling in the
:ns:Ir,k If the question does not apply to your school, leave
t blank,

1.

2,

3.

4.

5.

6.

7

8.

Which of the following do you use for guidance material?
SRA Career Filew==~we Bennett Filing Planee««es
Chronicle Briefgsew=ea Alphabetical Planeeeswee«s
D.O.T. Fillng Plan--. ot [t T T T )
Location of the above Cargers Flle:

Counselor's Office=e=( ) Superintendent's Offic---s ;
School Librarye-eeeee( ) Principal's Office~—wecee-

Is there also a :egarato guidance pamphlet file of a gen-
eral nature available to students through?

Counselor's Officeee( ) School Library---( ) Both( )
If so, s it: Vertical File---( ) Envelopes=e=( )
Other (specify) 2

Books related to guidance in your High Scheool Library:
What {s your estimate of the number of these with pub-
lication dates 1950 or later?

Fiction Mon-Fiction Biography

What is the most valuable single source of occupational
information used in your school?

Do you have a definite shelf for college catalogs and
other types of educational material? Yes ( ) No ( )
togitionz Counselor's Office ? ’ Principal's Office( )
ibrary

In which of these places do you have a magazine rack or
reading table for gu%danco magazines and bulletins?
Counselor's Office ) Principal's Office

Library
Do you have a guidance bulletin board? Yes ( ) No ( )
Location: Library Assembly { ) Sechool Halls ( )

Counselor's Office
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Survey CQuestionnaire (continued)

9

10,

Which of the following group guidance practices do you
use to present new and pertinent materials to your
students during each school term?

Group Mﬁeting & v o w0 o Film‘-\loqnnq--q-u---—w--
Home OO S oo oo w0 o o0 o3 o2 20 Film‘trips--'-----------
Student Assemblies-- Recordgenceccscccncnexn
Outside Speakerg~--- Tape Recordingse-eecces
Othert (specify

How are guidance materials presented to Faculty Members?
Teacher's Reading Shelfee Guidance Committee~~
Faculty Meetings=eeweeews Counselor's Reportse
Circulating and initialing Othere—ececconcvcncas
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Survey Letter

Sauth Dakota State College
Brookings, S. Dak,
tarch 17, 1961

Dear Guidance Director:

To build up interest in occupaticnal informatien
library facilities in the high schools of the state, the
enclosed questionnaire is being malled to South Dakota high
schools with enrollments of from 100 to %00.

This project has been suggested by the Guidance
Divisien of the Education Department at State College, and
is being conducted by a graduate student who is majoring
in guidance and counseling. It is expected tmst the summary
of the survey may serve as a measuring stick to plan further
pragress in building up occupational information libraries
in our schools.

I shall appreciate your cooperation in filling in
the questionnaire and mailing it to me in the addressed,
stlmgod envelope enclosed herewith, so that we may finish
tabulating the material by April 1.

It is expected that a summary of the questionnaire
will be available through SDEA reports and also in the
daily newspaperes of the state.

Thank you for your time and cooperation in this
project.

Sincerely yours,

Graduate Student in
Guidance and Counseling
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